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Koaekc
3TUKU N cnyXebHoro noBeaeHUs paboTHMKOB rocyfapCTBEHHOM OHO)KeTHOM
yupexaeHum KynbTypbl «KypraHckaa obnactHas yHMBepcanbHasa Hay4YyHas
o6ubnuoteka nm. A. K. lOrosa» Ha 2018 ropa.

O0wwme nonoxeHus

1.1. Kopgekc atvkm m cnyxebHoro noeegeHusi paboTHMKOB [OCyOapCTBEHHOrO Ka3eHHOro
yyupexaeHunsa KypraHckas obnactHaa yHuBepcanbHas HayydHas ombnuoteka mm. A. K. KOroea
(nanee-Kogekc) paspabotaH B COOTBETCTBUM C nonoxeHusamu KoHcTutyuum Poccumnckon
depgepauum, TpygoBoro kogekca Poccuickon Pepepaumm, 3akoHa O NPOTUBOAENCTBUM
KOppYnuuun, MHbIX HOPMAaTMBHbLIX MPaBOBbLIX akTOB Poccuickon degepauumn, N OCHOBaH Ha
o6Lenpn3HaHHbIX HPABCTBEHHbIX NMPUHLMNAX U HOpMax POCCUMNCKOro obLiecTsa 1 rocygapcTaa.
1.2. Kopgekc npeactaBnsdetr cobon cBog obuwmnx npodeccnoHanbHbIX NPUHLMMOB U MpaBui
noBedeHnNd, KOTOPbIMM HaOMEXUT PYKOBOACTBOBATbLCS BCEM paboOTHMKaAM HE3aBUCMMO OT
3aHMMaEMOMN JOIMKHOCTH.

1.3. Kaxagbih paboOTHUK AOMKEeH MnpuHMMaTb BCe HeobxoauMmble Mepbl Ansa cobniopgeHus
nonoxeHnn Kopekca, a kaxagbi rpaxgaHuvH Poccunckon depepaumn BnpaBe oxugatb OT
paboTHMKA NOBEeAEHNSI B OTHOLLEHNSIX C HUM B COOTBETCTBUM C NonoxeHusmn Kogekca.

1.4. Kopgekc cnyxut cdyHaameHToM ansa copmmpoBaHms pabovmMx B3aUMOOTHOLLUEHWA B
OopraH13aumm, OCHOBaHHLIX Ha OBLLENPUHATBLIX HOpMax MOpasnu 1 HpaBCTBEHHOCTH.

1.5. Kopgekc npu3BaH NoBbICUTb 3PHPEKTUBHOCTb BbIMNONTHEHUSA pabOTHNKaMM CBOUX TPYOOBbIX
obsa3aHHocTen. 3HaHne n cobngeHne paboTHUKaMn nonoxeHnn Kogekca asnaeTcss ogHUM U3
KpUTEPUEB OLIEHKM KavyecTBa UX NpodeccnoHanbHOM AesTeNbHOCTM U TPYAOBOW ANCLUMNINHDI.
2. OcHoOBHble 0683aHHOCTW, NPUHLMMBI 1 NpaBuna cnyxebHoro nosegeHns paboTHUKOB.
2.1. [eATenbHOCTb OpraHunsaummn n ee paboTHMKOB OCHOBbLIBAETCS HA CNeayoLMX NpUHLMNax
NPodeCCMOHaNbHON 3TUKMK:

— 3aKOHHOCTb;

— npodgeccmnoHanumam;

— HE3aBMCUMOCTb;

— 0OBpPOCOBECTHOCTD;

— KOHbmaeHUNanbLHoOCTb;

— UHPOPMMPOBaAHUE;

— 9bEKTUBHBIN BHYTPEHHUIN KOHTPONb;

— CnpaBeasiMBOCTh;

— OTBETCTBEHHOCTb;

— OOBEKTUBHOCTb;

— paoBepue, yBaxkeHme n obpoxenaTenbHOCTb K Konneram no pabore.

2.2. B cootBeTtctBUM co cTaTtben 21 TpygoBoro kogekca Poccunckon degepaunmn paboTHUK
0643aH:

— Ao6pOCOBECTHO UCMNOMHATL CBOW TPYAOBble 00S3aHHOCTW, BO3MOXEHHbIE HA HEro TPYyOOBbIM
AOroBOpPOM;

— cobniogaTb NpaBuna BHYTPEHHEro Tpy40BOro pacrnopsiaka;

— cobntogaTtb TPYAOBYH AUCLMUMIINHY;

— BbIMNOMHATb YCTAHOBIEHHbIE HOPMbI TPYAa;

— cobniogaTb TpeboBaHUA NO oxpaHe Tpyaa n obecneyeHnto 6esonacHoCcTn Tpyaa;



— BepexHoO OTHOCUTLCA K MMyLLLeCTBY paboTogaTens (B TOM YMChe K UMYLLECTBY TpeTbuX nuL,
Haxogsdwemycs y pabotogatens, ecnu pabotogarternb HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb
3TOro MMyLLECTBA) M APYrMX paboOTHUKOB;
— HesameanuTenbHo coobwmTtb paboTtopatento NMB6O HenocpeacTBEHHOMY PYKOBOAMTENIO O
BO3HUKHOBEHUWN CUTyauun, NpeacTaBnAloLwWen yrposy Xu3Hn U 300poBbi0 N0AEN, COXPaHHOCTH
nvywlectsa pabortogatend (B TOM u4ucrie uMMyLlecTBa TpeTbUX IuL, Haxogswerocs Yy
pabotogatens, ecnu paboTogaTtenb HeCceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb JTOro
nMmyLiecTea).

2.3. PaGoTHuKKN, co3HaBad OTBETCTBEHHOCTb Mepeq rpaxgaHamn, oOOLLECTBOM WU

rocy4apcTBOM, NpU3BaHbl:

— MCXOOUTb U3 TOro, YTO MNpu3HaHue, cobniogeHve M 3awmTta npaeB U cBobog 4yenoseka U
rpaxkgaHvHa onpeaensitoT OCHOBHOM CMbICH U codepXaHue AesaTenbHOCTU opraHm3auuu;
— cobntogate KoHctutyumio Poccunckon dPepepaumun, 3akoHogaTtenbcTBo Poccuinckon
depepaumnn n Apocnaeckon obnactu, He AoNycKaTb HApYyLLUEHNE 3aKOHOB M MHbIX HOPMAaTUBHbIX
NMPaBOBbIX aKTOB UCXOASA M3 MONUTUYECKON, SKOHOMUYECKOW LiernecoobpasHoCcTn nmMbo No MHbIM
MOTUBaM;
— obecneunBaTb ahpeKkTMBHYIO paboTy opraHM3aumy;
— OCYLLeCTBNATb CBOKW [AedATenbHOCTb B nNpedenax npeametra M uUenen AesTenbHOCTU
opraHusaumu;
— NpyY WCMNOMNHEHMM TPYAOBbIX 00S3aHHOCTENM He oOKasbiBaTb NpeanoyvTeHns Kaknum-nnbo
npodgeccmnoHanbHbiM MK couManbHbiM rpynnaM U opraHusaumsMm, ObiTb He3aBUCUMbIMK OT
BNUSIHWA OTAENbHbIX rpaxaaH, NPodeCcCnoHanbHbIX UK counanbHbIX rPYMN U OpraHu3auunn;,
— WUCKNoYaTb [OEWNCTBUS, CBSA3aHHblE C BIIUSHUEM KakUX-NMMOO JMYHBLIX, WMMYLLECTBEHHbIX
(bMHAHCOBbLIX) M MHbIX WHTEPEcOoB, NPEensiTCTBYHOLUNMX OOOPOCOBECTHOMY MWCMOSTHEHUIO UMW
AOMKHOCTHBIX 06513aHHOCTEWN;
— cobntogatb 6ecnpucTpacTHOCTb, UCKITHYAIOLLY0 BO3MOXHOCTb BANSHUSA Ha UX AEATENbHOCTb
PELLUEHN NONUTUYECKMX NAPTUA 1 0OLLECTBEHHbIX 06beaNHEHUN;
— cobniogaTb HOPMbI NPOGECCMOHANBHOM ATUKN 1 NpaBuia AenNoBOro NoOBeAEHNS;
— NPOSBIATb KOPPEKTHOCTb M BHUMATENbHOCTb B 0BpalleHnn ¢ rpaxgaHaMmv U AOMKHOCTHBIMU
niuamu;
— NpOsIBNSATb TEPNUMOCTb U YBaXeHWe K obblbasm 1 Tpaguumsm HapogoB Poccum n gpyrux
rocyfapcTB, y4MTbIBaTb KyNbTYPHbIE N MHblE OCOBEHHOCTU PasfMyHbIX 3THUYECKMX, COLManbHbIX
rpynn 1 KOHeccur, CcnocobCTBOBaTb MeEXHaUMOHANbHOMY W MEXKOH(eCCUoHanbHoOMy
cornacuio;
— BO34epXMBaTbCA OT NOBEAEHUs, KOTOpoe MOorno Obl Bbl3BaTb COMHEHME B J0OBPOCOBECTHOM
NCNONHEHMM pabOTHUKOM TPYAOBbLIX 06A3aHHOCTEN, a Takke usberatb KOHIIMKTHLIX CUTyaLni,
CMOCOOHbIX HAaHeCTH yLepb ero penytaumm UM aBTopUTETY OpraHM3auuu;
— He u1Cnonb3oBaTb AO/MKHOCTHOE MOMOXEHWEe AN OKas3aHus BNUSAHMA Ha OeATenbHOCTb
rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamMoynpaBfeHusl, OpraHm3aunin, JOMKHOCTHbIX
NN N TpaXkgaH Npy peLleHrn BONpOCOB NIMYHOMO XapakTepa;
— BO34EepXKMBaTLCA OT NyONUYHbLIX BbICKA3biBaHWMA, CYXOEHWA W OLEHOK B OTHOLUEHWMU
AEeATENbHOCTUN OpraHn3aumm, pykoBoauTens opraHnsaumm, ecnm 310 He BXOAMT B JOSMKHOCTHbIE
00s13aHHOCTN paboTHUKA;
— cobniogatb YCTaAHOBMEHHblE B OpraHu3auMm npaBuna npeaocTaBneHns  cryXebHom
NHopMaLmMm U Ny6NNYHBIX BbICTYMNNEHWN;
— YBaXWTENbHO OTHOCUTBLCS K AeATENbHOCTN NpeacTaBUTeNen CpeacTs MaccoBOM MHopmaumm
no nHopmupoBaHunio obulectBa o paboTe opraHu3auuu, a Takke okasblBaTb COLEWCTBUE B
nosy4eHun JOCTOBEPHON MHpOpMAaLMM B YCTAHOBIEHHOM NOPSIAKE;
— NPOTUBOAENCTBOBATbL NPOSIBIIEHNSAM KOPPYNLUM U NpeanpuHMMaTh Mepbl N0 ee NpodunakTuke
B Nopsiake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O MPOTUBOAENCTBMMN KOPPYNLUMUK;
— NpOSBNATL NPU MCMOSIHEHUN TPyaoBbiX 06A3aHHOCTEN YeCTHOCTb, BecnpucTpacTHOCTb U
CrnpaBeaIMBOCTb, HE O0oMycKaTb KOPPYMUMOHHO OMAacHOro noBedeHust (MoBeAeHusi, KoTopoe
MOXET BOCMPUHUMATBCS OKPY>KaLWMMKN Kak obellaHne unu npeanoXeHve gaynm B3ATKM, Kak
cornacve NpuHSTb B3ATKY UK Kak npocbba 0 gave B3STKM OO Kak BO3MOXHOCTb COBEPLUNTb
NHOE KOPPYMNLUMOHHOE NpaBoHapyLLEHKE).

2.4. B uenax npotmBoaencTamsa Koppynumm paboTHUKY peKoMeHayeTcs:



— yBegoMmnATb paboTogartens, opraHbl NPOKypaTypbl, NpaBoOXpaHUTENbHbIE OpraHbl 060 Bcex
cnyvasx obpalieHns K paboTHWKY Kakux-NMMbo nuy B LENsX CKMNOHEHUS K COBEpPLUEHUIO
KOPPYMNUUOHHBLIX NpaBOHapYLUEHWIA;

— He nony4atb B CBSAA3M C MCMOSIHEHMEM TPYAOBbIX 06A3aHHOCTEN BO3HaArpaxgeHus ot
PU3NYECKUX W IOPUONYECKMX Nuy, (Nogapku, OeHeXHOoe BO3HarpaxgeHue, ccydbl, YCnyru
MaTepuanbHOro xapakrtepa, nnaTty 3a pasBfievyeHus, oTAblX, 3a Nofb30BaHMEe TPaHCMOPTOM WM
WHble BO3HarpaxaeHus);

— nNpuHMMaTb Mepbl MO  HeJoMnyWeHWI BO3HUKHOBEHWS  KOHDNIMKT@ WHTEpPecoB U
yperynmpoBaHmio BO3HUKLWINX CryvaeB KOHQIMKTa MHTEPEecoB, He AOMycKkaTb Npu UCMOMHEHUN
TPYAOBbLIX 00653aHHOCTEN JNYHYK 3aMHTEPEeCOBAHHOCTb, KOTOpasi MNpUMBOOUT WAW  MOXET
NPUBECTN K KOHIIUKTY UHTEPECOB, YBEOOMMNATL CBOEro HEMNOCPEACTBEHHOrO pPyKoBOAUTENS O
BO3HUKLLEM KOHSIMKTE MHTEPECOB UIM O BO3MOXHOCTU €ro BO3HUKHOBEHWS, Kak TOMbKO emy
cTaHeT 06 3TOM U3BECTHO.

2.5. PabGoTtHmk moxeT obpabaTtbiBaTb M nepegaBatb CryXebHyl0 MHopMaumio npu
cobntogeHnn OenCTBYIOLWNX B OpraHu3aumm HopM 1 TpeboBaHnn, NPUHATLIX B COOTBETCTBUN C
3akoHogatenbcTBoM Poccuiickon ®enepaumn. PaboTHuk 0683aH NpyHMMaTb COOTBETCTBYOLLNE
Mepbl no obecneyeHnto Ge3onacHOCTM UM KOHUAEHUMaNbHOCTM  WMHOopMauuK, 3a
HeCaHKLUMOHNPOBAHHOE pa3srfalleHne KOTOPOW OH HeceT OTBETCTBEHHOCTb unn (1) KoTopas
cTana u3BecCTHa eMy B CBSA3W C UCTIOSNTHEHMEM UM TPYAOBbIX 0693aHHOCTEN.

2.6. PaboTHWMK, HageneHHbI OpraHn3auMOHHO-PacnopAANTENBHLIMU  MOSIHOMOYMAMM MO
OTHOLIEHNIO K ApyruMm paboTHMKaMm, [OIDKEH CTPeMUTbCA ObiTb ANa  HUX 0bpasuom
npodeccmoHannama, 6GesynpeyHonm penyTtauuu, cnocobcTtBoBaTb  (QOPMUPOBAHMIO B
opraHmsaumm GnaronpustHoro ana addpekTnBHon paboTbl  MOparbHO-NCMXONOrMYecKoro
Knumara.

2.7. PaboTHUK, HageneHHbIn OpraHn3auMoHHO-pacnopsaanMTeNbHbIMM  MOTHOMOYUSAMWU MO
OTHOLLIEHUIO K ApYrMM paboTHUKaMm, Npu3BaH:

— NpYHMMaTb Mepbl N0 NPeaynpexaeHuo Koppynuun, a Takke Mepbl K TOMy, 4TOObI
NOAYMHEHHbIE €My pPabOTHUKM He Aornyckanu KOppYNUMOHHO OMacHOro MNOBEAEHMS, CBOMM
NNYHBIM NOBeAeHNeM NofdaBaTb NPUMeEP YeCTHOCTU, BeCNPUCTPaCTHOCTU 1 CpPaBeaAnnBOCTY;

— He gonyckaTtb cryvaeB NPUHYXXAEHNS PabOTHMKOB K y4aCTUIO B OEATENbHOCTM NONUTUYECKNX
napTuin, obLLEeCTBEHHbLIX 00beaMHEHNIN U PENUITNO3HBLIX OPraHM3aLuni;

— B Npeaenax CBoMX NosIHOMOYMI NPUHUMAaTb Mepbl MO NPeAO0TBPALLEHUIO NN YPErynMpOBaHuIo
KOH(OSIMKTa MHTEPECOB B Criyyae, ecnu emy CTano M3BECTHO O BO3HMKHOBEHWW y paboTHuKa
NINYHOW 3aUHTEPECOBAHHOCTU, KOTOPAs MPMBOLMUT NN MOXET MPUBECTU K KOH(PINNKTY MHTEPECOB.
3. PekomeHpaTenbHble 3TUHECKME NpaBuia nosegeHns paboTHUKOB

3.1. B cBoem nosegeHnn paboTHMKY HEOBXOANMO UCXOAUTb U3 KOHCTUTYLIMOHHBIX MOMOXEHUI
O TOM, YTO YeNoBEK, ero npasa 1 cBoboAbI ABASOTCA BbICLUEN LLIEHHOCTbIO, U KaXabIN rpaXgaHuH
UMEET NpaBO Ha HEMPUKOCHOBEHHOCTb YACTHOWM XXU3HW, JIMYHYHO U CEMEWHYH TanHy, 3aliuTy
4YeCTWn, AOCTOMHCTBA, CBOEro 40OPOro UMeHN.

3.2. B cBoem noBeageHun paboTHMK BO3LEPXKNBAETCS OT:

— ntoboro BMaa BbICKasblBaHUA U OENCTBUMIA AUCKPUMUHALMOHHOIO Xapaktepa Mo npuaHakam
nona, Bo3pacTta, pacbl, HALUMOHANbHOCTH, A3blKa, rPaXK4aHCTBA, COLMAnbHOro, MMyLLLECTBEHHOIO
NN CEMENHOrO MOSTOXKEHNS, NONIMTUYECKUX UITN PENUTMO3HBLIX NPEANOYTEHUN,;

— rpyboCTN, NPOSBNEHNIN NPEHEBPEXMUTENBHOrO TOHA, 3aHOCYMBOCTU, NPEOB3ATbIX 3aMevaHui,
npeabABAEeHNs HEMPaBOMEPHbIX, HE3acyXXeHHbIX 06BUHEHUN;

— Yrpo3, 0CKOPOUTENbHbIX BbIPAXXEHWU UK PENNUK, 4ENCTBUNA, NPENATCTBYOLWMNX HOPManbHOMY
0OLLEHMIO NN NPOBOLIMPYIOLLNX NPOTUBOMNPABHOE NOBEAEHME;

— MPUHATMS NULLKM, KypeHUst BO Bpems cryxebHbiXx coBellaHun, 6ecen, nHoro cnyxebHoro
o0LLeHns C rpaxkgaHamu.

3.3. PabGoTHuku npmsBaHbl CNOCOBCTBOBATL CBOMM CAY)KEOHLIM NOBEAEHMEM YCTAHOBMNEHMIO
B KONSIEKTUBE OESTOBbIX B3aUMOOTHOLUEHUIN U KOHCTPYKTMBHOIO COTPYAHUYECTBA APYr C APYrOM.
PaboTHMKM AOMmKHbI BbITb BEXNUBBIMU, [OBpOXeENaTenbHbIMW, KOPPEKTHBIMW, BHUMATENbHBIMU
N NPOSABNATbL TEPNMMOCTb B OOLLEHWUN C rpaXXgaHamum 1 Konneramu.

3.4. BHewHun Bug paboTHUKa NPU UCMOMHEHUN UM TPYAOBbLIX 06513aHHOCTEN B 3aBMCUMOCTH
OT YCNoBWUA TPYAOBOW OEATENbHOCTUM OOMKEH CnocobCTBOBATH YBaXKMTENbHOMY OTHOLLUEHWIO
rpaxgaH K opraHmsauuu, a Takke, Npu HeobXo4MMOCTW, COOTBETCTBOBAaTb OOLENPUHATOMY
AEeNIOBOMY CTUIO, KOTOPbIN OTNNYaOT CAEPXKAHHOCTb, TPAANLNOHHOCTb, akKypaTHOCTb.



4.0TBETCTBEHHOCTb 3a HapyLleHne nonoxeHunn Kogekca

4.1. CobntogeHne paboTHMKOM nonoxeHun Kogekca yumTbiBaeTCs Npy Ha3Ha4YeHMM NOOLLPEHNIA,
Nnpy HanoXeHWU OMCUUMNINUHAPHBIX B3bICKAHWA, a Takke NpU oueHKe 3dPdEKTUBHOCTU €ro
NesaTenbHOCTW.

4.2. HapyweHvne npaBuil aHTUKOPPYMNLMOHHOIO NOBEOEHUS BrieYeT npoBegeHue crnyxebHoro
paccnefoBaHus No ob6cToaTeNnLCTBaM BO3HUKHOBEHMWST KOPPYNLMOHHO-ONACHOW CUTYaLuun.

4.3. PaGOTHMKM B 3aBMCMMOCTU OT TSDKECTM COBEPLLEHHOrO MPOCTYNKa HECYT AUCLUMIMHAPHYIO,
aAMUHUCTPATMBHYHO, FPaXX4aHCKO-NPaBOBY N YrONOBHYO OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogatenbcTBoM Poccuiickon ®enepaumm.

4.4. Ecnn paboTHUK He yBepeH, kak HeobXoaMMO MOCTYyNUTb B COOTBETCTBUM C HAaCTOSALLUM
Kogekcom, OH pormkeH oOpaTuTbCA 3a KOHCyNnbTauuMen (pasbACHEHMsIMM) K  CBOEMy
HernocpeacTBEHHOMY PYKOBOAMTEM, NMOO K OO/MKHOCTHOMY MUy, OTBETCTBEHHOMY 3a
peanunsaumto AHTUKOPPYNUMOHHOW MOSTUTUKN.



